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FIRST AID

Designated (including staff) first aiders: 
 Sue Berks (Nursery)



  

 Marie Roberts (School)

Other people are also trained in school.
First Aid / Accidents

· First aid boxes are located in staff room, Reception classroom and Nursery.

· All minor accidents are entered into the Accident Book all other accidents including those to staff and visitors are reported on the council accident reporting system
· Other injuries and head injuries are reported to designated first aiders and then to the Head/Deputy.  Parents are informed.
· Disposable gloves should be worn before administering first aid

· Water is used to clean wounds

· Sterile dressings to cover bleeding

· Cold compress to reduce swellings

· It is the responsibility of the designated first aiders to ensure in the case of a serious injury requiring emergency treatment 999 would be dialed and an ambulance requested following this senior staff if not already consulted and the parents would be immediately contacted. 
· Any body fluid is put in a yellow bag and deposited in the medical waste bin which is situated in the disabled toilets in the school entrance corridor.  When the bin is full, it is emptied by the council,  Also, at the sink area where the bin is there is an antibacterial hand wash that people are encouraged to use after touching the bin.
· Staff and visitors to the premises should be seen by the designated first aiders and online accident forms must be completed.
· Designated first aiders will check first aid boxes termly and ensure all items are within date
Inhalers

These are kept in the classroom, nursery with completed consent forms from the parents and carried with children when they go on trips/visits.
Medicine Policy 

· Medicines are stored in the school office cupboard (locked), or in the fridge as antibiotics need keeping cool.

· Parents to fill in a ‘Parental Request to Administer Medicine’ form which the office needs to check is signed by the parent/guardian

· The original is kept in the office and a copy given to the class teacher who will sign as confirmation

· Children to be given medicine by a designated first aider.  There is a rota of staff in KS2, KS1 and Foundation can be found in the classroom.
· Medicine will be given with another member of staff present to ensure correct dosage has been given.  Both members will sign the medicine form.
· The date and amount given is to be recorded on the back of the original form in the office

· Forms must be signed by the Parent/Guardian

If possible, please try to give medicine at home.

We are only allowed to give prescribed medicines in school which are required four times a day.  Please ensure that medicines are clearly labelled with name, class and dosage instructions.  

Please give medicine to the Office Staff at the start of the day and complete a ‘parental request’ form.  Alternatively parents may come to school to administer medicine.  If medicine has not been prescribed but recommended by a doctor or pharmacist please speak to the office.  If your child has a medical condition requiring long term medication, please contact school so that arrangements can be made.  We realise that certain children need inhalers within easy reach.  We do ask, however, that they are given to the teacher who can make them easily available, but ensure they are not a safety hazard to others.

Medicines will be given at 12.00pm (unless ongoing such as creams).  If there is a reason for medicine to be given at a different time the parent must request this directly from the class teacher.

Changing a child and intimate care
When children are changed in Nursery or school due to toileting accidents, it is policy to have two members of staff present.  For reasons of privacy and practicality this may just be in the vicinity e.g. in the general area outside the toilets but aware the change is taking place.  For changing a child who needs cleaning after soiling 2 staff should be in the room as this would take place in the disabled toilet.  If a child soils themselves parents are contacted and given the choice of coming to school to change the child themselves if they wish.  In nursery staff will change the children unless its parent has requested a different procedure.  The parents will be informed the child has been changed.
If a child is injured in a private area the first aider will call another member of staff to be present for an examination.  The child will be told what the first aider will do and their consent will be obtained.  If an injury is considered to be serious and emergency treatment may need to be administered the judgement of the staff dealing with the situation may be to treat the child.  If the child is unhappy to be examined then the parents will be contacted and the child kept comfortable until they arrive.

Special Needs

We have had certain children in school requiring support with intimate care administering of medication.  If this is the case:
1. A meeting would be called to consider the child’s needs

2. Professional advice would be sought and training provided if needed

3. A care plan would be drawn up by health professionals
In the case of administering certain types of medication staff would be consulted as to whether they felt able to do this before the plan would be agreed.

See the LA protocol for supporting children with medical needs.

Dealing with medical spillages

A BLUE mop bucket (for Hall floor spillages and NOT BODILY FLUIDS) will be available during lunchtime.
Body Fluid Spillages

RED mop and bucket, RED dustpan and Brush, disposable gloves and Yellow Medical Bags, together with a dry sanitizer solution and a Book for documentation, will all be kept in the school hall, close to the entrance to the kitchen.
The dry sanitizer solution could be placed over any spillages, and then put into the Yellow Medical Bag and put into the waste medical bin (in the Nursery).  The affected area should then be mopped and the mop rinsed out, if documented the Caretaker will then disinfect as required.

A disinfectant spray can be found in the locked cupboard of each classroom.

ACCIDENT BOOK

This is a vital record, required by Health and Safety legislation for recording minor injuries and their treatment in the workplace.  It could be used in a court of law as evidence in the event of a claim being made against the school.

Just as importantly, it is a way of ensuring that the health and safety of everyone on the school site is given proper priority.  It provides a very necessary record for parents and doctors in the event of a minor injury becoming more serious.

Please ensure the following procedures are followed:-

· All accidents, however small, are recorded in the book

· Date, time, nature of injury, treatment and signature of person dealing with the child are recorded

· All entries are legible and state exactly the nature of the injury and how it was treated

· Parents are informed, either by word-of-mouth, accident/sickness form or telephone, as appropriate, of all accidents

· Any accident resulting in a child being sent home, going to hospital or having a head injury must be reported on the online form – see Mrs Berks, Mrs Roberts
· Any accident involving a member of staff must be reported online and Mrs Roberts and Mrs Berks informed
· School procedures are followed to the letter – please ensure you are aware of these

SPILLAGES

A BLUE mop bucket (for Hall floor spillages and NOT BODILY FLUIDS) will be available during lunchtime.

Body Fluid Spillages

RED mop and bucket, RED dustpan and Brush, disposable gloves and Yellow Medical Bags, together with a dry sanitizer solution and a Book for documentation, will all be kept in the school hall, close to the entrance to the kitchen.

The dry sanitizer solution could be placed over any spillages, and then put into the Yellow Medical Bag and put into the waste medical bin (in the Nursery).  The affected area should then be mopped and the mop rinsed out, if documented the Caretaker will then disinfect as required.

A disinfectant spray can be found in the locked cupboard of each classroom.
PARENTAL REQUEST TO ADMINISTER MEDICINE

The school will not give your child medicine unless you complete, sign and return this form and the Head Teacher has agreed that school staff can administer the medicine.

PUPIL DETAILS

Surname ………………………………………………   Male/Female      M    F

Forename(s)  ………………………………………….   Date of Birth ………………

Address  ……………………………………………………………………………….

…………………………………………………………………………………………

………………………………………………………..    Class  ………………………

Condition or illness ……………………………………………………………………

MEDICATION

Name/Type of medication (as described on the container)

………………………………………………………………………………………….

For how long will your child take this medication?  …………………………………..

Date dispensed  …………………………………

Full directions for use

Dosage and method …………………………………………………………………….

Timing  …………………………………………………………………………………

Prescribed/recommended by  …………………………………………………………..

Special precautions

…………………………………………………………………………………………..

Side Effects

…………………………………………………………………………………………..

Supervised self administration? 

…………………………………………………………………………………………..

PLEASE COMPLETE OVERLEAF

Please detail the procedures to take in an emergency

……………………………………………………………………………………….…………………………………………………………………………………………….

CONTACT DETAILS OF PARENT/GUARDIAN/CARER

Name  ………………………………… 
Telephone number ……………………..

Relationship to pupil …………………………………………………………………..

I understand that I must deliver the medicine personally to an agreed member of staff and accept that this is a service which the school is not obliged to undertake.

Parent/Guardian/Carer  ……………………………………………….    Date ………..

Class Teacher Signature  ……………………………………………….  Date ………..
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