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We invite you to come on an exciting learning journey.

 Discover, create, invent, explore.  Join the adventure …….
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Fire Safety Procedures in Schools
1.0
Fire Safety Arrangements
The Regulatory Reform (Fire Safety) Order 2005.
1.1 The Regulatory Reform (Fire Safety) Order 2005 (RRO) came into effect from the 1st October 2006, reforming Fire Safety Legislation and removing the requirement for a Fire Certificate.

1.2 The RRO introduced the concept of the “Responsible Person”, who is the person who owns the premises or business or the person with control over the premises, business or activity. Where two or more Responsible Persons share responsibility, (e.g. tenant/landlord, multiple tenancy building or adjacent premises) the Responsible Persons must co-operate, share information and collaborate to provide measures. The responsibility for complying with the Order rests with the Responsible Person, who could ultimately be prosecuted if the Order is not complied with.

1.3 St. Helens Council is responsible for the buildings under its daily control. However, these responsibilities have been delegated to the Head Teacher for each school.

A large number of Head Teachers have been trained and developed to fulfill the role of Responsible Person for their site. The Responsible Person is the main duty holder in regard to Fire Safety at an individual premises level and therefore has overall responsibility for:

Putting precautions in place to safeguard employees and non-employees.

Fire Detection and Alarm Systems.

Fire Fighting Equipment.
Emergency Exit routes and Fire Exits.

Fire Evacuation Drills and Assembly Points.

Consider the presence of any dangerous substances and the risk this presents to relevant persons from fire.

Inform non-employees, such as temporary or contract workers of the relevant risks to them.

Provide Information, Instruction & Training to employees.

Establish a suitable means of contacting the emergency services and provide them with any relevant information.

Ensure the premises and any equipment provided in connection with firefighting, fire detection and warning, or emergency routes and exits are covered by a suitable system of maintenance and are maintained.

The Responsible Person shall ensure that the Councils “No-Smoking” policy is observed and that the accumulation of combustible materials is kept to a minimum.

1.4 The Responsible Person shall ensure that the Fire Risk Assessment has been completed and ensure it is kept under review, informing Corporate Health & Safety of any changes that might require to be reviewed.

1.5 A list of Responsible Persons will be maintained by Corporate & Community Safety Team and updated on a regular basis.

1.6 The Councils Health & Safety Team will act as the Competent Person as defined under the RRO, in order to provide technical and specialist support to the Responsible Persons.

2.0
Designing for Fire Safety Management
2.1 As part of its commitment to reducing the number of fires within all schools the Department Children, Schools and Families (DCSF) have issued ‘Building Bulletin 100, Design for Fire Safety in Schools’ (BB 100) on the 9 November 2007

2.2 To ensure there is no doubt as to who is responsible for Fire Safety in the schools and to enable consistency of approach, BB 100 recommends that it is important that each establishment appoints a designated Fire Safety Manager. This should be a senior appointment preferably at Head or Deputy Head Teacher level.

2.3 Under the RRO St. Helens Council has appointed a “Responsible Person” for each of its schools, at Head Teacher/Business Manager level. Therefore the new role as described in BB 100 will not place any additional responsibility on the nominated individuals. It is therefore suggested that the existing Responsible Person will also hold the designation of Fire Safety manager.

2.4 The main duties of the Fire Safety Manager include:
Managing the school to minimise the incidence of fire (fire prevention); e.g. good housekeeping and security;
Producing an Emergency Fire Plan;
Checking  the  adequacy  of  fire-fighting  equipment  and  ensuring  its   regular maintenance;
Ensuring fire escape routes and fire exit doors/passageways are kept unobstructed and doors operate correctly;
Ensuring that fire detection and protection systems are maintained and tested and proper records are kept;
Ensuring any close down procedures are followed.
3.0
Disabled Persons
3.1 The Regulatory Reform (Fire Safety) Order 2005 requires Employers to take responsibility for all the staff, including disabled people evacuating buildings safely. If an Employer does not make provisions for the safe evacuation of disabled employees or visitors from its premises, this may be viewed as discriminatory.

3.2 It is a general requirement that emergency procedures are pre-planned and that planning should have regard to the needs of all the occupants. It is therefore essential to identify the needs of all disabled people who may use the premises and where necessary make proper arrangements for their assistance in the event of an emergency evacuation.

3.3 Employers should encourage disabled staff to make themselves known, to ensure that their safety during an emergency procedure is given the highest priority. This is especially important in situations where sleeping in arrangements are provided within the premises.

3.4 Safe Areas
Within buildings there are areas, which offer enhanced protection from fire for a minimum period of 30 minutes, in which a disabled a person can wait in relative safety, prior to being evacuated. Safe areas within public buildings should be identified by the competent person and designated with a suitable sign to indicate a “A Safe Refuge Area”.

3.5 Lifts
Lifts must NOT be used in the event of a fire or to evacuate disabled people within the building, unless it is a designated evacuation lift. If a member of staff considers that they will encounter difficulty evacuating a building, it is important that they make their Line Manager familiar with their particular difficulty, which be assessed by the Responsible Person and/or Competent Person.

3.6 Lone Working
If a situation arises which necessitates a member of staff with a disability working alone, the Line Managers should ensure effective emergency evacuation arrangements have been established.

3.7 Additional Information
Staff who are made aware of any colleagues or visitors with disabilities who are using the building, should ensure that they are assisted to evacuate the building or be moved to a “Safe Refuge Area” when the Fire Alarm sounds. Any member of staff with specific needs, or who has concerns relating to a visitor should discuss any problems with their Line Manager.

3.8 Planning an Evacuation Procedure
It is recommended that the following areas are considered when planning an evacuation procedure for disabled people:

Identify the number of disabled staff and there location within the building.

Consult with relevant staff.
Consider the characteristics of the building.

Assess the evacuation equipment disabled people will need.

Train your staff to deal with emergency evacuations.

Determine what needs to happen when the fire alarm sounds.

Identify what needs to be done when it is not possible to evacuate disabled people.

The evacuation plan should not rely upon the intervention of the Fire and Rescue Services to make it work.

Implement Personal Emergency Evacuation Plan (PEEP).

4.0
Producing a Personal Emergency Evacuation Plan (Peep)
4.1 A Personal Emergency Evacuation Plan (PEEP) should be completed in accordance with the Councils Disabled Evacuation Procedure.

The aim of the PEEP is to ensure that any disabled persons are provided with the necessary information to enable them to escape from the building safely. The plan also provides the organisation with information to ensure that the correct level of assistance is available. The PEEP will also record the safety plan e.g. routes, corridors, staircases or refuges etc, and will also identify those persons who will assist in carrying out the evacuation.

A Personal Emergency Evacuation Plan (PEEP) should therefore be completed for any members of staff, in accordance with Corporate Fire Safety Procedures - Producing a Personal Emergency Evacuation Plan (PEEP) to ensure that any disabled persons are provided with the necessary information to enable them to escape the building safely.

The procedure and initial questionnaire can be accessed from the Councils Intranet site.

http://umbrella.sthelens.gov.uk/EvacuationPlans/viewprocedure.htm http://umbrella.sthelens.gov.uk/EvacuationPlans/newquestionnaire.htm
4.2 The production of the PEEP plan should be undertaken with the active participation of the Line Managers, Supervisors, Departmental Heads and the Health and Safety Advisor. The plan must be tailor made to meet the requirements of the individual and where applicable the person/s that may be required to assist with the evacuation of the disabled person.

4.3 If assistance with escape is required, the extent of such assistance should be identified within the PEEP plan taking into account any unique characteristics of building/s, which may need to be considered within the PEEP. It is important to take account of the capabilities of the individual. If the person uses different buildings as part of their work, a PEEP must be produced for each building.

4.4 It should be noted that an individual might develop a temporary disability following an accident or surgical intervention, which might affect their ability to evacuate from their normal place of work. It is essential that if the person requires assistance, a PEEP plan should be produced, which should include items relating to the individual's abilities, location, activities (e.g. does he or she move around), etc.

5.0
Fire Safety Sprinklers
It is the policy of St. Helens Council that: -

5.1 All new Schools, Colleges and Academies will be fitted with fire safety sprinklers designed to comply with current British Standards.

5.2 In all existing Schools and Colleges where a major refurbishment or remodel is to be undertaken, a ‘Risk Assessment’ will be undertaken and where it is deemed appropriate, sprinklers will be installed

6.0
Firefighting Equipment
6.1 The Responsible Person must, where necessary: -

Take measures for fire fighting in the premises, adapted to the nature of  the activities carried on there and the size of the undertaking and of the  premises concerned.

Nominate competent persons to implement those measures and ensure that the number of such persons, their training and the equipment available to them are adequate, taking into account the size of, and the specific hazards involved in, the premises concerned: and

Arrange any necessary contacts with external emergency services, particularly as regards fire-fighting, rescue work, first aid and emergency medical care.

6.2 The Responsible Person must ensure that the fire fighting equipment provided is not misused or interfered with, is maintained in an efficient state, in an effective working order and in good repair and readily available for use at all times. A contract is in place via Asset Management and Construction Procurement ext. 6837.

6.3 On the discovery of a fire ALL staff must immediately evacuate their area of the building and await the arrival of the Fire & Rescue Service.

6.4 Staff should only attempt to fight the fire to preserve life and ‘If It Is Safe To Do So’ without putting themselves in danger. Staff must always ensure that they have an effective escape route.

6.5 It is recognised that in certain High Risk Areas staff may have to receive a higher level of training in the safe use of fire extinguishers and this is reviewed on a Risk Assessed basis.
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